
 

 

 

 

 

   
 

 

Property Owner: 

Name:  ___________________________________________ 

Company:_________________________________________ 

Mailing Address: ___________________________________ 

City, State, Zip:_____________________________________ 

Phone: ____________________ Fax: ___________________ 

Email: ____________________________________________ 

Authorized Representative: 

Name:  ___________________________________________ 

Company:_________________________________________ 

Mailing Address: ___________________________________ 

City, State, Zip:_____________________________________ 

Phone: ____________________ Fax: ___________________ 

Email: ____________________________________________ 

Planning Department 
Pre‐Application Meeting Request 
File No. _________________________ 

Note: A pre‐application meeting will not be 
scheduled until the Planning Dept. staff 
receives the required fee and plans

475 SE Main Street 
PO Box 958 

Estacada, OR 97023 
503.630.8270

Property Owner’s Signature (Required): 
 
_________________________________________________  Printed Name: ___________________ Date: ____________ 

Property Description: 

Property Address (if available): _______________________________________________________________________________ 

Location Description (if address not available): ___________________________________________________________________ 

_________________________________________________________________________________________________________ 

Legal Description: T3S‐R4E Map: _________________ Tax Lot(s) ____________________  Zone: __________________________ 

 

Project Type:      Conditional Use     Zone Change       Partition/Subdivision    

         Design Review             Residential             Commercial    Industrial     Other ___________ 

Project Description:  

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

I understand that the comments provided by staff are the pre‐application conference are preliminary, additional concerns may 
be raised during the review process.  More comprehensive information may be required for a formal land use application.  All 
parties, including the owner, are encouraged to participate. 



City of Estacada Pre‐Application Meeting Information  

 

The pre-application meeting with the City’s Development Team is designed to provide you 
with relevant information you will need to submit a site development permit application. The 
site development permit process is the first step in the City’s permitting process.  
Representatives from the City’s Planning, Building, Public Works, Engineering Departments, 
and local Fire Officials may be at the pre-application meeting to discuss the requirements for 
these permits.  
 
Following are some items you should know about the City’s pre-application meeting process: 

• Pre-application meetings are held as needed.  Scheduling of these meetings is subject 
to availability of time and will be scheduled in the order requests are received. 

• Pre-application meetings are scheduled approximately two weeks after Planning Staff 
receives the required fee and 3 copies of site plans and narrative for your proposed 
project. Electronic versions of your plans are preferred. Staff will not schedule a 
meeting until these materials are received and the Pre-Application Meeting Fee 
has been paid. 

• The content of a pre-application meeting is considered public information unless 
requested to be confidential by the applicant. 

• Information conveyed by City staff during a pre-application meeting is preliminary 
and in response to information submitted by the applicant. Any change of plans or 
incorrect information submitted may invalidate the information relayed. Requests to 
review plans modified after a pre-application meeting may require an additional pre-
application meeting(s) and fee(s). 

• Analysis of a proposed project by City staff during pre-application meetings is 
preliminary and does not substitute for a Building Permit application and should not 
be construed as a final planning decision. Review of your applications during the 
Building Permit review process may reveal additional requirements that are 
applicable to your project. 

• Development conditions in the City can change quickly. Staff reserves the right to 
require additional application meeting(s) should changes in these conditions affect the 
development potential of your property. 

• The fee will be credited towards the land use application or building permit if 
submitted within one year from the date of the pre-application conference.  No refund 
will be given if no applications are made. 

Required Documents: 

• Site Plan Requirements 
• Pre-Application Fee 

 
Contact to schedule the pre-application meeting: 
 Economic Development Manager Matt Lorenzen 503.630.8270 ext. 206 
 
 
 

 


